contents

UNIT ONE

UNIT TWO

UNIT THREE

UNIT FOUR

UNIT FIVE

UNIT EIGHT
Vocabulary

Phrases and Expressions

- 27

© 35

- 81

- 107

133

159

- 195

- 229

- 246



UNIT ONE

Highlights

Section A Listening and Speaking
& =47 Partnership and Cooperation fiH>: 251k

Section B Reading
* [ R % Culture (3 &
* [Ti—ima %k Preface [ e

Section G Trying Your Hand

* TiRZIRMNAIRAE
& 2> Advertisement fJ5£



IS‘”” a Listening and Speaking

| Part One Imitate and Memorize |

1. —How do you do? I'm Jane Green,Manager of the Marketing Department.
—How do you do,Ms. Green? I'm Jack Smith from the ABC Company. Here is my card.
—Nice to meet you,Mr. Smith. Have a seat, please.
—Thank you!
2. —TI've learned that you are one of the largest manufacturers of electronic games.
—Yes,we have been in this line of business for more than 40 years. v
3. —We are very interested in your portable electronic games. May I have a look at your
catalogues and samples‘?®
—Yes,of course. Would you like to follow me to the showroom to have a look at our
products?
—Yes, thank you!
—This way, please.
4. —Now I have a feeling that we can do a lot of trade in this line. We wish to establish
relations with you. @
—Your desire coincides with ours. ¥
5. —We shall be very glad to enter business relationships with your firm.
—We are also looking forward to cooperating with you !
6. —Now,if you don’t mind,I’d like to discuss some business before dinner. As shown in my
proposal , our new line of products is exactly what you need.
—Then what about the price?
—It’s of the same price as your stated requirements,and it’s much more powerful.
—Then there is no problem with that.
7. —Concerning our financial position , credit standing and trade reputation® , you may refer
to Bank of Hong Kong.
—Thank you for your information.
8. —Establishing business relations between us will be to our mutual benefit. ©
—That sounds interesting. I'll send a fax home. As soon as I receive a definite answer, I'll

make a specific inquiry.
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@ Notes:

(D We have been in this line of business for more than 40
years. HITMEXNMTUEZ 40 ZFET,

2 May | have a look at your catalogues and samples?
BEE—TRASMN™ M B XMERDL?

(3 We wish to establish relations with you. F{[IFES5HN
BRIV EEKER,

@) Your desire coincides with ours. 1B EEE—FM.

(& financial position, credit standing and trade reputation Jif
SRR AEEMEE

(6 Establishing business relations between us will be to our
mutual benefit. E37 W B FEXIEATRITEBAH

| Part Two Dialogues

lzg Dialogue 7

| . Listen to the dialogue and choose the best answer to each of the following

questions.
1. Mr. Brown is interested in of Sky Textile Import and Export Corporation.
A. woolen knitwear B. silk blouses
C. sweaters D. cotton piece goods

2. According to the dialogue,which of the following statements is true?
A. Susan is from Sky Textile Import and Export Corporation in Australia.
B. Susan showed Mr. Brown to their exhibition hall to check their products on display.
C. Cotton garments are very popular overseas.

D. Silk is one of the traditional exports of the Sky Textile Import and Export Corporation.

Il. Listen to the dialogue again and fill in the blanks with the information
you’ve heard.
1. My name is Susan Song, the of Sky Textile Import and Export Corporation.

2. Pleased to meet you too, Ms. Song. I travel a lot every year on business, and I have been
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much impressed by of your company.
3. Most of our products are on display,such as _ ,woolen knitwear, and garments.
4.1 found some of the exhibits to be and
5. Our silk is known for its good quality. It is one of our ~ exports. ...They’ve met with
great favor and are always in great demand.
ll. Role Play

Act out this dialogue with your partner.

lzg Dialogue 2

| . Listen to the dialogue and answer the following questions.
1. According to the importer, what may be referred to Bank of Hong Kong or Local Chamber

of Commerce or inquiry agencies?

2. What would the importer do before establishing business relationship with the exporter?

Il. Listen to the dialogue again and complete the following statements with the
information you’ve heard.
1. Mr. Smith,some of your products seem to be of style.

2. Now I've a feeling that we can do a lot of trade

3. We wish to with you.

4. As you know,our corporation is a one.

5. We always trade with foreign countries on the basis of and
6. I have no doubt that it will bring about between us.

| Part Three Passages |

l@ Passage 7

Listen to the passage twice and answer the following questions.

1. How did the buyer get the information of the manufacturer?
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2. What details did the buyer want the manufacturer to provide in order to establish business

relationship?

3. How many units might the buyer want?

4. What is the title of John Brown,the writer of the letter?

'@ Passage 2

| . Listen to the passage and answer the following questions.
1. What are enclosed with the letter?

2. When will the price offered expire?

3. What is the title of Joe Lee,the writer of the letter?

Il. Listen to the passage again and fill in the following chart.

Serial No. Name of the goods Size (cm) Price
Al @ 30 %30 ®)
A2 ® @ $1.07
A3 Bath Towel ® ©®

Part Four Manners Bar

(X AEEEEIR

B3 Sl B AR 2R TS, Qg vyl 950G 3R HEA TN 55 e 1 4, TS B R T R G A R AS T AN
T 17 R MDA R DU 2 M 3 Bl e R A R I 3 Y Oy SR B, DR T RO AR A pR Y
G AL ASON TR 25 B M 58 2 AR Y

— UL, B AR R B TR AR SRR A TC RS, i AR LA B R (R
7 CJEN) 1. Hi35AG #L(Courtesy) ;2. £5HHE M ( Clearness ) ;3. f&j i T ( Conciseness ) ;4. 2% & & 3|
(Consideration ) ;5. 155 IE#f( Correctness) ;6. NZ5E#& (Completeness) ;7. B A 450, ( Character)
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] | 5“”"9 Reading
B

Pre-class Work: Two-minute Presentation

read the text by yourself before class — try to answer the questions below with the given

expressions — organize your ideas into a short passage — give a two-minute presentation in class

junior college

* Questions: 1. How many types of education are available in China? What are they?

2. Where do children usually go before they enter primary school?

3. How many years does primary school usually last?

4. What does secondary education in China usually include?

5. What do higher education and adult education in China usually consist of?

% Useful Expressions:

pre-school education “ERIHE
elementary school /N
junior high school ]+

vocational and technical school

Ktz
5

self-taught students at higher level

postgraduate

Para. 1:
British people are deeply concerned for

education.

o

B AR AL

HEHHEHELE

4 JLP
o

ik
AR
graduate program WA EH
Ph.D TfH+
evening university & K

kindergarten
secondary school
senior high school

undergraduate

Education in Britain

1 Education is a subject about which British people

care deeply. Most believe that the State should provide

education free of charge and promote it to a high standard.

The Education System

2 An increasing number of children under 5 receive

pre - school education. Some go to playgroups several

times a week and take part in structured play with other
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children of the same age. Others go to a nursery school
or the nursery department or kindergarten of a school.
The availability of pre-school education varies from area
to area,and parents often have to pay for it.

3 Children are required to be in full-time education
between the ages of 5 and 16. Different areas of Britain
have different school systems. In some areas children
receive their primary education at an infant school and
then a junior school, or at a primary school that
combines these two. At about 11, they begin their
secondary education at a comprehensive school, a

grammar school or a high school. In other areas,

Para. 2-5: children go to a first school at age 5,a middle school at
A description of the British education 8 and an upper school from 13 onwards.
system. 4 Tn Scotland and Northern Ireland most schools are

still managed by local authorities. Some children go to
independent schools run by private organizations ,for which
their parents have to pay fees. A few go to public schools,
such as Eton and Harrow. Younger children may attend a
private preparatory school until the age of 13. Some
parents may send their children to private schools,even if
this is against their principles, because they think that
their children will receive a better education there.

5 The British education system aims to educate the
whole person, so that each child develops his or her
personality as well as gains academic knowledge. Most
primary and secondary schools offer activities outside
normal lessons, including sports, music and community
service that help students to prepare for having a job by
arranging short periods of work experience with local
businesses.

Standards in Education

6 Since 1988, the subjects to be taught in state
schools have been laid down in the National Curriculum,

which also sets the standards to be achieved. Children

have to study the core subjects of English, mathematics

75



Para. 6:

A description of the standards in

British education.

New Words

subject /'sabdzikt/

playgroup /'pleigru:p/

nursery /'no:sori/

kindergarten /'kindo,ga:tn/

availability /o,veila'biliti/
primary /'praimori/

infant /'infont/

combine /kom'bain/

and science, and also the foundation subjects of
technology , geography , history, art, music and physical
education. Older children take a foreign language. The
National Curriculum does not apply in Scotland, and
schools there are free to decide how much time they
subject. Children do  Standard
Assessment Tests (SATs) at ages 7,11 and 14. At 16,

students take exams for the General Certificate of

devote to each

Secondary Education (GCSE) or the Scottish Certificate
of Education. Some may take GNVQs ( General National
Vocational Qualifications) in work-related subjects.
Some students go on to study for A levels in three or four
subjects. Many people worry that the education system
fails to make sure that all children reach minimum
standards of literacy and numeracy ,and there are often
demands for more attention to be paid to the three R’s
(reading, writing and arithmetic ) . School performance
tables are published annually to show how well students

in individual schools have done in tests and exams.

(Words: 528)

n. BE,Z®, (1BF) F1E

adj. ZHF-8, %2 I

vt FEMT, EFRET

n. (ZERFZEN)FTILFF, &
A %k 37 B

n. FEILER

n. #JLE

adj. ILEE, MR, BEMERH

n. A, B, AN

adj. MR, E— 1y, TEW

n. 2L, %L

adj. LAY, ShFERY

vt. & vi. () B&, () %6



Reading []i%E

secondary /'sekondori/ adj. REN,FRHN,E M
comprehensive / kompri'hensiv/  adj. SHEN, ZEMHHN
authority /o:'0oriti/ n. PR, A £, X SD
fee /fiz/ n. BT . Z2HE) e
preparatory /pri'peratori/ adj. MEB
personality / pa:sa'nzloti/ . M, A
academic / xko'demik/ adj. e, B, F2AN
curriculum /ko'rikjulom/ n. EEPIRE  BFE AN
core /ko:/ n. Rz, Fil, ol
foundation /faun'deifn/ n. i, &E& , &E&25
geography /d3zi'ogrofi/ n. HhIB, Hh 3B
devote /di'vout/ ot 5T, 8
certificate /sg'tifikit/ n. IEF, B

vt. REER, PUEPBRERIENSG
vocational /vou'keifonl/ adj. BRAb Y
qualification / kwolifi'keifn/ n. BRI, A, FRE], M 358 4&
minimum /'minimom/ adj. =/, ={EH

n. &/ME
literacy /'litorosi/ n. X, BHFx, BiLEHE
numeracy /'njumarosi/ n. RE T E R
arithmetic /o'ri@motik/ n. BEAR,E%
annually /'a&njuali/ adv. HE—Xit
-d Expressions
aim to X, BiRg -
lay down HUE , &I
make sure iR, RIUE
pay attention to AR, KT
Scotland PE=
Northern Ireland JEER=
Eton Fi (T RERBME RS XEBHNTE, R/ AFAE)
Harrow B (RECHAILLENTE)



Background Tips
REMHFER

ZHEE (High Reputation) Y xUHHE Wil A M /T AR 09 7 s, 22 4 MR AR I e o IR
1), Bt A R E R TR, RENEEF ReE R EaRE, REeE
F2E BE AR A3 3 — K LR 22 (Nobel Prize) o

X & #E (Compulsory Education) 73 [F, it A ANTE T2 2 75 % W A B 224552 L 55 2
Ao BT, #ckEZ ) LEE = U2 6 4L (Kindergarten) |, Jf HAFE 75 % B A 4E 4k 2L
KA NBABAEZAE LT

W& %) ( Dual-track System)  /N37.2%# ( Public School ) 5 A7 224 ( Private School ) 23 [
FRAR R TAT R AR I s S 2 MR AR BB H , RS A A — B A B 4 2% 2% (Tuition )
S SEFNFL ST 2 AR T R IR B 2 AR o A%l A 0F IE 15 %5 1 ( General Certificate of
Secondary Education) 853 [6] 25 K SRR %R

< Y a
Exercises:

Task 1 Trying to Remember It

Fill in the blanks without referring to the original text. Then check your answers. After

that,read the passage aloud until you can say it from memory.

The British education system 1 educate 2 ,so that each child develops his
or her 3 as well as gains 4 . Most primary and secondary schools offer
activities 5 , including sports, music, and 6 that help students to prepare for
having a job by 7 short periods of work experience with businesses.

Task 2 Reading Comprehension

I . Tell whether the following statements are true (T) or false (F) according to the text.
) 1. Parents usually have to pay for their kids’ pre-school education.
)2. In Britain, children usually start pre-school education at the age of five.
)3. In Britain, children have to attend community service.
)4. Subjects taught in all public schools are the same.

)5. Some parents think that private schools have better standards in education.

A~ N AN AN N~

)6. Some people worry that the education system has failed to teach every child the

ability of reading,writing, and arithmetic.

{0



Reading i

Il . Explain the following sentences.

1. Text sentence: Education is a subject about which British people care deeply.

Paraphrase: British people

2. Text sentence: The availability of pre-school education varies from area to area, and
parents often have to pay for it.
Paraphrase: The number and types of pre-school education are ,and parents
often have to pay for it.
3. Text sentence: The British education system aims to educate the whole person, so that
each child develops his or her personality as well as gains academic
knowledge.

Paraphrase: The British education system aims to educate the whole person,in order that

Task 3 Vocabulary & Structure

I. Crossword

To help you:
[Down] 1. the least possible quantity or degree
2. a program or class for children that serves as an introduction to primary school
3. of or related to a job or jobs
4. the basic or most important part
[ Across| 5. to give or apply (one’s time,attention or self) entirely to a particular activity,
pursuit or cause

6. the condition or quality of being able to read and write

ub



7. a child in the earliest period of life, especially before he or she can walk

I. Fill in the blanks with the proper forms of the words given below ( Please notice that

not every one will be used).

availability subject combine secondary
comprehensive core foundation devote
qualification minimum annually academic
preparatory nursery curriculum

1. Having all his time to work ,he has made many great achievements all his life.

2. He laid the of his success by studying and working hard.

3. The state government gave a very explanation of its plans for the development of

electronic industry.
4. The of the problem is a lack of funds.
5. The two principal political parties have to form a new government.
6. You must get a of 40 questions right to pass the examination.
7. A thorough cleaning of the house took place to our departure.
8. He has fulfilled the for registering to vote in the presidential election.
9. With the of computers,we can do any complex calculation in just a second.

10. To ensure that the machine can run properly ,we give it a thorough examination

IlI. Combine the two simple sentences in each of the following groups together by using

Nominal Clauses.
Model:
Schools there are free. Schools there decide how much time they devote to each subject.
= Schools there are free to decide how much time they devote to each subject.

He has won the first prize in the speech contest. This surprises us.
She has received a doctor’s degree. This is splendid news.
No one likes this book. This is strange.

How is the plan to be carried out? This still needs to be discussed.

A

Great achievements have been made in the past few years. This fact proves our policy to be

correct.

Task 4 Translation

I . Complete the following sentences according to the Chinese information.
L (A2 :400) to apply for this job?

i
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2. Mary(#RET) caring for the sick.
3. The rumor rocks ({115 &m0 FAmE)
4. To work for the sick is(fth— = EZ=HR)
5. What we need to do is to(#EBRISAISLRESS Ak
6. Whether he will be present is just a matter of (YKZE )

II. Translate the following sentences into Chinese.

1. Most believe that the State should provide education free of charge and promote it to a high
standard.

2. The availability of pre-school education varies from area to area,and parents often have to
pay for it.

3. The British education system aims to educate the whole person,so that each child develops
his or her personality as well as gains academic knowledge.

4. School performance tables are published annually to show how well students in individual

schools have done in tests and exams.

Education in the US

The Government and Education

1 Although in general, Americans prefer to limit the influence of government, this is not so
where education is concerned. All levels of governments are involved in education and it is
considered to be one of their most important responsibilities. The federal government provides some
money for education through the Department of Education. But state and local governments have
direct control and are responsible for the education of students between the age of 5 and 18 ,or the
years of school called kindergarten,first grade,second grade, etc. to twelfth grade. These years are
together referred to as K-12.

2 Individual states have their own Boards of Education, which decide the curriculum and
what students must have achieved before they can graduate from high school at the age of 18. Local
governments appoint school boards, which have control over how individual schools are run. A
school board hires a superintendent ,the person in charge of all the schools in a school district,
principals for each school and teachers. It also decides how the rest of money available should be
spent. School boards are usually made up of people who live in the area—often parents of children
in the schools.

3 At the primary and secondary levels,most school districts have a Parent-Teacher Association

135



(PTA) which gives all parents a chance to take part in making decisions about how the school may
be run. Parents regularly visit schools to meet their children’s teachers and discuss their progress.
Many volunteer in their children’s schools to teach the children a skill,take them on trips or work
in the school library.

The School System

4 Although many Americans attend nursery school,day care or pre-school from an early age,
formal education is usually considered to begin at the age of 5 when children go to kindergarten,
the first step in the K-12 education. Kindergarten and the next five or six years of education
together are usually called elementary school. Grades seven to twelve are part of secondary
school. In some places, grades seven and eight are called junior high school. Senior high school
usually covers four years, from the ninth to the twelfth grades. Post-secondary education, after
twelfth grade,is not free though state governments which run most of the educational institutions
subsidize the cost for people who live in the state.

The Quality of Education

5 By some standards, American education seems very successful. Although young people must
attend school until they are 16 ,over 80% continue until they are 18. About 45% of Americans have
some post - secondary or further education, and over 20% graduate from a college or university.
However,20% of adults, about 40 million people,have very limited skills in reading and writing,
and 4% , about 8 million, are illiterate. Since control over education is mostly at local level, its
quality varies greatly from place to place. There are many reasons for this but the most important
one is money. In general , people with more money prefer to live in the suburbs and pay higher
taxes. So the schools there have more money to spend,hence better teaching atmosphere.

(Words: 521)

New Words

limit /'limit/ n. SR, BRE
vt BRI, PR ZE
concerned /kon'so:nd/ adj. FKIDE, BXH
involved /in'volvd/ adj. BHXH
federal /'fedoral / adj. BEFRAY, BB Y
board /bo:d/ n. HES S
achieve /o'tfirv/ vt. SEAK, 1K E]
appoint /o'point/ vt AE,IEE(NEhR), £
i, EF
superintendent /;sju:porin'tendont/ n. FE,ARAIEEE, BEE



district /'distrikt/ n.
principal /'prinsapl/ n.
available /5'veilobl/ adj.
association /o,sousi'eifn/ n.
regularly /'regjulali/ adv.
volunteer /volon'tia/ n.
adj.
vt. & wt.
elementary / eli'mentori/ adj.
junior /'dzu:nio/ n.
adj.
senior /'sirnia/ n.
adj.
institution /insti'tju:fn/ n.
subsidize /'sabsidaiz/ ot
illiterate /i'litorit/ adj.
vary /'veori/ vt. & vi.
suburb /'saba:b/ n.
atmosphere /'etmosfia/ n.
- Expressions
prefer...to...

be referred to as
in charge of
be made up of

take part in

‘Proper Nouns

Department of Education

Parent-Teacher Association

Reading []i%E

X, EX, 7K

B, B, TRA

FEMN, BB
AR, IT R, E R
e e, S, KA
EAE, BN, i,
SEye:

SR, XS0, TEN
ML, BEAH
FOE BE TR

FOm, TR

FRE, KE, LR

TR, ARREZN, AR
S, BRH
NI, =, FIE
A, AT R 0h

FRFH, RXHEHN

B, EEHE, B

3B, ZBX

= = =
AR, 25,85

tie - B R

BRRAL -
gas. fmEE.. G
-k

5,5

25 37
=k

RKBII=



About the Theme

BT X HeHEEFTEWEREZR, P B ELXTRE HEAAS HEF
FEFTHARERANER, Ol EREFTH: FEFRUEREELMANEE, MH
TERMBFMNARERFENMIA RN EARRITE: FEFRUE TR N
ELEEWAIC N EREOR T E 7 FRIRE T E N, &R R A DL
REFENEMBE N E, EFRRNASE T @ T EH TS0 F4& RRR K&
W, — W7 B RS A IR A A S E RS AR iR,

N4
EXercises: mmm—

| . Choose the best answer according to the text you have read.
1. The sentence “Although in general ,Americans prefer to limit the influence of govern-
ment , this is not so where education is concerned. ” (Paragraph 1) means
A. American people prefer to limit the influence of government on any issue including
education.
B. American people prefer the government to influence education as well as other affairs.
C. American people prefer the government not to influence any issue including education.

D. American people prefer the government not to influence any issue except education.

2. The federal government provides some money for education through

A. local governments B. the Board of Education
C. the Department of Education D. the superintendent
3. decides the standard students must achieve before graduation.
A. The Boards of Education B. The principal
C. The superintendent D. The teacher

4. The word “it” in sentence “It also decides how the rest of money available should
be spent” (Paragraph 2) refers to
A. the superintendent B. the board of the school

C. the local government D. the principal

. Discuss the following questions with your partners.
1. What are the differences between the education system in Britain and that in the U. S. ¢
2. Besides the reasons mentioned in the text,do you think there are other reasons that contribute

to the differences in education quality in different places?

<16
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Preface to Promote Your Business or Service in a Small Town
by Tom Egelhoff

When Tom Egelhoff asked me to write the preface to his new book on Small Town Marketing,
I had no idea that he was actually going to blame me for the whole project. However, while reading
the introduction, I discovered that he attributed the notion to write a small town marketing book to
a conversation we had several years ago. While 1 didn’t remember having that conversation, and
therefore could plausibly deny all the responsibility for the end product,l was interested in reading
the manuscript.

I can bluntly say,as a marketing professor for over 20 years, that this is the most practical and
usable help for people to market small businesses in small towns that I’'ve ever seen. By using lots
of examples and talking in non-technical language, Tom has made the secrets of marketing a
business in a small town intellectually available to a wide audience. There are lots of good ideas
here ,even for folks with lots of experience.

As you read through the book,1 would encourage you to apply the concepts to your business.
While you’ll find some outstanding ideas that you can apply immediately, the real benefit of the
book will come from a better understanding of the perspective that is needed to successfully operate
any business in the challenging environment of small towns. As Tom clearly points out,small towns
typically don’t provide a continual flow of new customers. Tactics that will work successfully in
larger cities often fail miserably. Market research data, information on the audience of media,
demographic information, economic data, and a variety of other resources that can help guide
decisions in more populated areas are typically sketchy or absent in smaller towns.

Despite this, small business owners make marketing decisions daily that can have substantial
positive impact. Prior to this book, there has been little information in the way of guidance. I am
very familiar with most of the academic and popular literature on marketing,and find little of it to
be of much use for most of my small business consulting clients, because it is broad, general and
frequently describes tactics that may be appropriate for a large manufacturer, but difficult to be
translated to a small business scale.

Tom’s book does an excellent job of adapting traditional marketing thought and technology to
the unique problems of small towns. If you’re marketing a small business in a small town, there is
no better source of information available.

I intend to distribute this manusecript to small town clients for whom I provide marketing

consulting service. | think you’ll find it helpful and informative.

175



attribute /o'tribjust/

notion /'noufn/

plausibly /'plo:zabli/
manuscript /'manjuskript /
bluntly /blantli/
intellectually / inti'lektjuali/
perspective /po'spektiv/
tactics /'taktiks/
demographic /dems'greafik/
sketchy /'sket[i/
substantial /sab'sten[1/
consulting /kon'saltin/

adapt /o'daept/

blame somebody for something

prior to...

Tom Egelhoff
Mike Reilly
Montana State University

Bozeman

vL.

adv.

adv.
adv.

adj.
adj.
adj.
adj.

vL.

Mike Reilly
Professor of Marketing
Montana State University

Bozeman , Montana

B, W

R, ERlaIEH
Fi8, R’
BRI, KE
w3

s, BE, AR, BE
HOR , SRR
ABSZITFH

HHESEY, RT 28
KR, HSLHY, FESREY
B, &1
(ESEINMEE

SPESS TS I
P 2

74 - XHERK(AR)
B3 - WA (AR)
RAEMIZIARF(EEH)
B%E(RAEFBARET)
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Decide whether the following statements are true (T) or false (F) according to
the text you

(

)1

)2.
)3.

)4,

)S.

have read.

The preface is written by a university professor on the requirement of the author of
the book.

The aim of writing this book is to teach people how to start business.

According to the author,one of the disadvantages of marketing in small towns is that
there are not enough customers.

According to the author,the tactics which work successfully in large cities usually
don’t work in small towns.

The book is easy to understand and has a lot of excellent ideas according to the author

of the preface.



1 S“g‘p Trying Your Hand

Part One Grammar

ZFAMN A

TER Ay kR 44 1A T 8 /) - Y 44 18] 4] (Noun Clause) o
S A4 TR AT Y 5 | SR AT LA Ry =28
T 1] that , whether , if
AT what , whatever , who , whoever , whom , whose , which
R 1) when , where , how , why
241 AT D REAR 4 T 24 8 R 4, 78] - b AT LSS Y 0 R iE ARG R AL A R 1
A, AR B e ) TP Rl A TR R T RE , 44 18] A ) SURT 2331 BR Sy FE 18 AR RS 1 AR R0
NG G FVAZE ) NI
e. g. 1. That he is still alive is a miracle. ( =i A])
2. How the room will be decorated all depends on its owner. ( =i M)
3. Jack said that he had been to Beijing three times. ( Z15E M h))
4. This prize will be given to whoever wins the game. ( TZi5 M\ F])
5. The good news is that he has won the competition. ( F 1M A))
6. Our concern is who will get the prize. (15 M 1))
7. The fact that he had failed the examination disturbed him greatly. ( [F]{\71& 1))
8.1 have no idea when he will come back. ( [7]{/ 15 M H))
A I A LEIE 251 5 (1Y) that WAJHAEE S — Rt A], G that ] L2
e. g. It’s obvious that they are happy together.
It’s funny (that) she should do a thing like that.
TR TE PR 515 AT Y TR AN AT A4S S
N A i) =3 0
- SIS T TE NI A
- IR LL =T AR
N AR NG A Ve K e 3 i NS
TAAE LT T4 W
e. g. 1. James said (that) he was feeling better.

—
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i
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2. I suggest (that) we should go home.
3. It is essential (that) they should be told at once.
T B ATE Ay h 2 PR ™ AR Sk IR Y G, — DB 0 i RO £iF
MY T F 18 AT S5, S that AT LA B
e. g. J5/a] . That he had won the first prize in the contest pleased his parents.
=1t pleased his parents that he had won the first prize in the contest.
H if 1 whether 5|5 ) 44 18] i) S Hy —FBCBE (1) ) BE SR B ) ) e AR T R 11, T REF that
N HA 2 43R 4R R 5 5 08 S 1 ) — R L n] LA ) - rh e 2 2 i R )
(DATE N
e. g. 1. Whether the plan is feasible remains to be proved. ( 3 M 4])
2. Please let us know whether/if you can come to the party on Friday. ( =15 M /h))
3. The point is whether we should lend him the money. ( %15 M f))
4. They are investigating the question whether the man is trustworthy. ( [F]{/ i M %])
A FIMEN T, whether AHERE if B
1. whether 5] 315 WA 75 A) 1T
2. Gl R NI
3. whether WAJFEA 1A TR 5
4. MD\FAJJGA or not B,
TER : MR that 7644 18] AT PPN S8 AT A0 A1) 1100 o

I~ P
Exercises:

| . Choose the best answer to each of the following sentences.

1. we need more practice is quite clear.
A. When B. What C. That D./
2. I accept the gift or refuse it is none of your business.
A If B. Whether C. Even if D. No matter when
3. knows the truth about it will tell you.
A. Who that B. That C. Whoever D. That who
4. he is doing seems quite difficult.
A. How B. That C. Which D. What
5. certain that his invention will lead to the development of production.
A. That’s B. This’s C. It’s D. What’s
6. that there is another good harvest this year.
A. Tt says B. It is said C. It was said D. He was said



7. that she has received a doctor’s degree.
A. It’s a splendid news B. This is a splendid news
C. I’s splendid news D. This is splendid news
8. I will give this dictionary to wants to have it.
A. whomever B. whoever C. whom D. whatever
9. It is suggested that the experiment under low temperature.
A. makes B. is make C. should be made  D. will be made
10. still needs to be discussed.
A. How is the plan to be carried out ~ B. How the plan is to be carried out
C. Why is the plan carried out D. Why the plan carried out

. Point out the nominal clause and the function it serves in each of the

following sentences.

1.

0 N N L B W

The manager agreed that the meeting can be postponed to the next day.

. How can the world get rid of poverty is a big problem.

. The problem is who will marry a poor man like him.

. He is doubtful how the prisoners could escape from there.
. I must apologize for what I’'ve said just now.

. The fact that he had no girl-friend worried him a lot.

. He said he wanted to get drunk.

. The director has not decided whether he will use the actress or not.

| Part Two  Practical Writing |

&

L AR

be in charge of... FH -

excellent interpersonal skills I A BRACTERE )
strong negotiation skills 75 I Er TR HIBE )

at

least 3 years’ successful working experience of...  fF---45E /0 =409 i3 TAEL 56

working experience in the field of...is a benefit BAE--- S TAER 56 E e
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A capability of working under high pressure and tight schedules is a must.

WAV REASIE N B 2 s e ) TAE B RE T o
2. DGR
admin (administrative) {7 Y F/T (full-time) 4= H
loc (location) A=l temp (temporarily ) It BF A
bkgd (background) B HS (high school) B
perm ( permanent ) TN trnee (trainee) A BRI A
refs ( references) WA= wpm (words per minute)  FJF/ 4
P/T (part-time) FEER (1Y) exp’d (experienced) HLIH
fr. ben(fringe benefits) i /M A inexp (inexperienced ) TCL Y

=.35efl

Sample [

Brand Manager

Sports Corporate
You are a proven leader with a formal management background in Sports Brand Marketing.
You are a strategic thinker, a creative man and a highly motivated team player with a solid
understanding of sports brand equipment. Operating from the Sports Corporate head office
located in Shanghai, China, your responsibilities will be to prepare, execute, and manage the
Sports Brand marketing plan. Along with your experience, you have a university degree in
marketing ( Sports Mgmt. ). We thank you for your interest and ask that you fax your curriculum

vitae(cv) to (0086-21)1234 5678.

USEANGIEEN Y e
WRARA VR E ST e B 5, A0 SRR B 45 8 0, R AR BT A e s JELARL
Bl 7 AT BAE A FRATT——rP AR A FLEGE, GGR SRR AT B T
el IR 534 o BRAHDCE IR AN BTG B A R IR F S AT 2= 00 o SRR 9 T IF 84
{8 Jif% 2. % (0086-21) 1234 5678 ,




Sample I

Accountant
Responsibilities:
—Accountant work for Chongqing Office and Project.
—Perform the finance management locally according to the rules and policy of the company.

Requirements:

—College degree and above in finance.

—Good English and computer skills.

—Good sense of finance management.

—At least two years of experience as an accountant in an international organization is a must.
—Self-managed , hard-working ,independent and able to deal with pressure.

You can go to X x X X for the information. Please mail or fax your resume ( both in English and
Chinese ) ,diploma, training certificates and expected salary to the following address within two weeks.
(Please write “Job Application” on the envelope. ) No personal visits or telephone calls.

Add: Room 1607 ,Plaza Building, Yuzhong District, Chongqing ,400100

Fax No: 023-6372828

E-mail: acercq@ cta. cq. cn

AN
5T
— 7 5T RN AR T AR 20 TAE
— AR 2 W) A R 0 2% A5 671 T AS b U 554
TR
—a Rl R K L 2y
— RUFiy i Fi LA e
— R 1 I B FERE
— AU /D AR AE E R LAY 2H 2 P iz I T AR 22 50
— A FEH By P —mIF EREaE K32 TARE )
IRATLAHEA x x> x Arififs B o 76 & IR 3 5% BCUR Y 1] g (e 30) (BRI TE By I
WEPFLA R e B B K B0 T S ko AR EE B B R A i ok fi R 7 |
Mokl F PR X, )T M 1607 2 W4t 400100
1% H..023-6372828
B, T-HR 14 : acercq@ cta. cq. cn
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= EEEm

HEIEEOR
L AR (HRO A RS B EE] . — BRI & AL RIS HR AL RIS A 2
SROGIME IR TR TR EOR) TARRE]) TR B8 KI5 U4
2. fEEERHAR, TSR EAMA, E A W

< V a
Exercises:

| . Complete the advertisement according to the Chinese information given below.

Wanted
Project Management Assistant
Responsibilities:
—Provide services for the project in Chongging.

—1

—Responsible for 2 for students and parents.

Requirements:

—3

—Good English and computer skills.

—4 in international organizations.

—Patient, careful , supportive and 5

FRES T AR A L
5t
— g PR T AT H SR 55
— DB TR HAL 3 H 55
— BT SO B, I S A I 55
0K
— R UL B
—IIE T L AE R 4F
—7E E BRI LSV AT i A G T AR 5
— RO AL T ME B R A AT A




Il . Read the following famous advertisements and try to translate them into
Chinese.
1. The taste is great. ( Nestle coffee)
2. Poetry in motion , dancing close to me. ( Toyota car)
3. To me,the past is black and white,but the future is always colorful. ( Hennessy wine)
4. No business too small ,no problem too big. (IBM)
5. Take Toshiba,take the world. ( Toshiba)

6. Feel the new space. (Sumsung)

<2



